ESP Resume Template
Resume


PERSONAL DETAILS

Mary Brown
11 Jackson Street
Burleigh Waters
QLD
4220
Home
:
(07) 5555 5555 
Mobile
:
0400 000 000
Email
:
 maryb@me.com
CAREER OBJECTIVES

To rejoin the workforce.  To gain new skills to enhance my value to the employer and to take on additional responsibility.  To work for an organisation that recognises my efforts, and rewards my contribution with the prospect of career progression.  
AVAILABILITY
I am available to commence from 1st September 2011.

EMPLOYMENT HISTORY
Company
:
The Big Company Pty Ltd
Duration
:
March 2001 to 2008
Position Held
:
Line Supervisor, Picking and Packing
Key Responsibilities/Duties:

• Supervise 25 staff across 4 lines
• Manage shift resourcing and staff allocations
• Ensure daily fulfilment targets were met
• Timesheet management and collation
• Train new staff and conduct inductions
• Primary liaison for transport company
• Achieve packaging wastage reduction targets
Reason for Leaving :
 Maternity Leave
Company
:
Smith Warehousing and Transport
Duration
:
July 1999 to February 2001
Position Held
:
Picker and Packer
Key Responsibilities/Duties:

• O.H.S officer for the employees of the department
• Meeting pick and pack volume criteria
• Palletisation, wrapping and loading
• Quality control
• Despatch management and record keeping
• Member of continual improvement team
• Involvement in community fundraisers
Reason for Leaving :
 Family moved interstate

EDUCATION AND TRAINING
2006

:
Rogen Communication Skills Course
2003 

:
St Johns First Aid Training
1999 

:
Occupational Health and Safety Supervisor Course
1998 

:
Senior Certificate
HOBBIES / INTERESTS

Family, Reading, Camping, Bushwalking
REFEREES
Will be made available on request

