ESP Cover Letter Template

1st August 2011

Peter Jones
Recruitment Manager
ABC Tool Company
31 James Street
Burleigh Heads
 QLD 4220

Dear Mr Jones,
I am writing in response to your advertisement for part time Pickers and Packers as advertised on your website and in The Local Newspaper on 22/06/11.

As you can see from my resume, I have extensive experience in this area and in most recent role was promoted to a supervisory position.  I pride myself on my disciplined work ethic and I will always go over and above the call of duty to ensure the work is completed to the highest possible standard.   I also have excellent inter-personal communication skills and work well in a team environment.
I would like the opportunity to demonstrate and apply my skills and competencies within ABC Tool Company.   I am available to start work immediately and can work 7 days per week on any available shifts.  
I appreciate you taking the time to review my application and resume. If you require any further information please do not hesitate to contact me on 0400 000 000 and I look forward to further discussing my application with you in person.
Kind Regards

Mary Brown.

